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0 MOPsiIKe BeIeHUsI JIMYHBIX J1eJ PA0OTHUKOB
MBOY «COLINe 16» r. I'po3Horo

1. O01mme moJ0KeHus

1.1. Hacrosimiee /lonoowcenue o nopsaoke 8edenusi iuyHblx 0el pabomHUK08 OpraHu3alii,
OCYIIECTBIISIONIEH 00pa3oBaTEIbHYIO JEATEIbHOCTh, Pa3pabOTaHO B COOTBETCTBUHU C
denepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
Oenepanun» ¢ u3MeHeHussMu Ha 29 nexadpsi 2022 roma, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 «O niepcoHaIbHBIX JaHHBIX» ¢ U3MeHEeHUsIMU Ha 14 uronsa 2022 ropa,
Vkazom Ilpesugenta ot 30.05.2005 Ne 609 «O6 yrBepxnenun Ilomoxxenus o
MEPCOHANBHBIX JAHHBIX TOCYAApPCTBEHHOIrO ciysxkamiero Poccuiickot ®Penepanuu u
BEJACHUH €ro Ju4yHoro gena», TpynoBeim Konexkcom Poccuiickonn ®enepanuu,
KosnektuBHBIM ZIOrOBOPOM, YcraBom Opra”u3aluy, OCYILECTBIISIOIIEN
00pa3oBaTEIbHYIO JIEITEIHHOCTD.

1.2. Haunoe I[losoxeHune onpenensieT NopsiAoK BEACHUS JTUYHBIX JIEN MEIaroroB U MHbIX
COTPYIIHUKOB W PAOOTHUKOB IIKOJBI, OMpPEAesieT MOpsIOK (OpMUPOBAHUS, ydeTa U
XPaHEHUs, BbIA4YM JJUYHBIX JI€JI BO BPEMEHHOE MOJb30BaHUE, a TAK)KE OTBETCTBEHHOCTb,
npaBa pabOTHUKOB u IUpEKTOpa o0Opa3oBaTeIbHOM OpraHu3alluu.
1.3. Hacrosimee IlonoxxeHue yTBepkKOaeTcsd NPUKA30M [0 IIKOJE U SIBISETCS
00s13aTeNbHBIM JIJI1 BCEX KATETOPUN TMENAaroTHYECKUX U JAPYTHUX COTPYIHUKOB IIKOJIBI.
1.4. Beaenue mnUYHBIX [€J1 MENAroroB M COTPYJHUKOB IIKOJIbI BO3JIaraercs Ha
crenmuainucTa 1o KajJpaM OpraHu3alliM, OCYIIECTBISIONIEH  00pa30BaTENIbHYIO
NEeSATENbHOCTbD.

1.5. JIuunoe neno — OCHOBHOM JIOKYMEHT MEPCOHAILHOTO y4eTa, coJepKalinil Haubosee
MOJIHBIE CBEJEHUS O pPaOOTHUKE OO0pa30BaTEIbHOW OpraHu3alud W €ro TPYJIOBOM
NeATeNIbHOCTU. B JMYHOE N1e710 BHOCATCSI CBEJEHUSI, CBSA3aHHBIE C TMOCTYIUICHUEM Ha
paboTy U YBOJIBLHEHHEM.

1.6. Cmenenusi, cojaeparivecss B JIMYHOM J€J€, OTHOCATCA K KOH(PUACHIIMAIBHOU
uHOpMaIMK, WMEIOT OTrPAHWYCHHBIH JOCTYNl W pasrjallleHHI0 He TMOJIekKarT.
1.7. JluuaHoe peno Bemercs B TEYEHHE BCEro Iepuoaa paboTel pabOTHUKA.
1.8. Benmenue HECKOTBKMX JIMYHBIX JIeT OJHOTO pabOTHUKA 00pa3oBaTEIHHOU
OpraHu3alliy HE JOMMYyCKAETCS.

2. ITopsinok (popMHUpPOBAHUS JIUYHBIX J1€JI COTPYIHUKOB



2.1. ®opmupoBaHHe JUYHOTO JeJa MEAaroroB M COTPYIHUKOB 0OIIe00pa30BaTeIbHON
OpraHM3alK IPOU3BOJUTCS HEMOCPEACTBEHHO I10OCIIE IprUeMa B 00111e00pa30BaTebHYO
OpraHM3alMI0 WIHM MEepPEeBOJia MEJAaroroB U COTPYAHHMKOB M3 Apyrod oOpa3oBaTENIbHOM
OpraHU3aIIH.

2.2. B COOTBETCTBMM C HOPMATHUBHBIMHU JOKYMEHTaMHM B JIMYHbBIE J€Jla ME€IaroroB U
COTPYJHUKOB OpraHU3alli{, OCYLIECTBISIONIEH 00pa30oBaTeNIbHYI0 JI€ATEIbHOCTD,
BKJIAIbIBAIOTCS CIAEAYIOUINE TIOKYMEHTBHI:

J1J1s1 Ie1aroros:
o 3asgBJEHHE O MpHEMeE Ha padoTy;
3asgBJCHHE O COIJIACHMU Ha 00pabOTKY EepCOHAIBHBIX JJAHHBIX MEarora;
e CIIPaBKa O HATWYMHU (OTCYTCTBUH) CYAUMOCTH U (1) ¢akTa YyroJoBHOTO
IpecJIeJ0BaHMs, BEJIAHHOTO COOTBETCTBYIOIIMM OPTraHOM IIPaBONOPSIKA;
e KOIIMU JJOKYMEHTOB 00 00pa30BaHUU;
e TIPHKa3 O MpueMe Ha paboTy;
e TPYIOBOH JOTOBOP (C MOCISAYIONTMM BKIFOUCHHUEM JOTIOJHUTEIIBHBIX COTJIAIICHUH
K TPYJIOBOMY JIOTOBODY);
e TPYIOBYIO KHHUXKY;
e MeIMIMHCKas crpaBka 086-H:
e aHKeTa.
JIs paOOTHHUKOB:
e 3asBJICHHEC O IpHEME Ha PadoTy;
e 3asBJICHHE O COIIaCHMU Ha 00pabOTKY MEPCOHAJIBHBIX JIAHHBIX I1€arora;
e CIpPaBKa O HAJIWYMHU (OTCYTCTBUH) CYIUMOCTH U (Wian) dhakTa YrOJ0BHOI'O
IpecyIeJ0BaHMs, BEJIAHHOTO COOTBETCTBYIOIIMM OPTraHOM IIPaBONOPSIIKA;
e KOINHWHU JOKYMEHTOB 00 00pa3oBaHUU;
o TIPHKa3 O IMpHUeMe Ha paboTy;
e TPYIOBOH JOTOBOP (C MOCISAYIONTAM BKIFOUCHUEM JOTIOJHUTEIIBHBIX COTJIAIICHUM
K TPYJIOBOMY JIOTOBOPY);
e TPYIOBYIO KHHUXKY;
e MeIMIMHCKas crpaBka 086-H:
e aHKeTa.
Paboronarens opopMIISIET:
e TPYIOBOH JOTOBOP B ABYX IK3EMILISIpax;
e TpHKa3 O MpueMe Ha paboTy (0 MepeMeNIeHuu Ha APYrue JOJKHOCTH);
o JHUHYIO KapTouKy Ne T-2;
e JIOJDKHOCTHYIO MHCTPYKIIMIO B JIBYX AK3EMILISIpaX.
PaboTogarens 3HAKOMMUT:
e C HOPMATHUBHO-TIPAaBOBBIMH JIOKYMEHTaMU 1IKOJIbI (Y cTaBoM, KoJimeKTUBHBIM
noroBopoM, [IpaBuinamu Tpy10BOTO pactiopsika u Jp. JOKaTbHBIMHU aKTaMU );
e C JIOJDKHOCTHOM MHCTPYKLHUEH;
e TPOBOJUT BBOJIHBIN MHCTPYKTAXK, HHCTPYKTAXK IO OXpaHE TPyAa, UHCTPYKTAXK 1O
MIPOTUBOIIOKAPHOM 0€30IIaCHOCTH.
2.4. IlepBuynoe odopMIIEeHHE JTUIHOTO JIeNa MPEyCMaTPUBACT:




¢ IPUCBOEHHUE JUYHOMY JI€JTy HOMEpa COrJIaCHO KypHAITy y4eTa JIMYHBIX Je
(mpunoxxenue Ne 1);

e TMPOCTaBJICHHUE HA O0JIOKKE TUUHOTO Jiena (rmpuioxkenue Ne 2) crienyronmx
PEKBU3UTOB: MHJEKC Jieja (B COOTBETCTBUU C HOMEHKJIATYpPOH Jiel
0011e00pa3oBaTeNbHON OpraHu3alliy; MOJIHOE HAMMEHOBAHUE
0011e00pa3oBaTeNbHON OpraHu3allii; HOMEp JIMYHOTO JieNa; (haMuiiis uMs
0TYECTBO PaOOTHUKA B UMEHHUTEIILHOM MAJIEKe; 1aThl — r0Jl Hayaya u rojt
OKOHYAHHMSI BEICHHUS J1€J1a; KOJIMYECTBO JIUCTOB; CPOK XPAHEHUS;

MTOMENICHUE IOKYMEHTOB, OIJIEKAIINX XPAHEHUIO B COCTABE JIMYHBIX €I, B
XPOHOJIOTHYECKOM TMOPSAKE:

- BHYTPEHHSIS1 OIUCh JJOKYMEHTOB Jiena (rpuioxenue Ne 3);

- TUYHBINA JTUCTOK MO y4eTy KaapoB (mpuioxeHus Ne 6);

- 3asIBJIEHUE O MpUeMe Ha paldoTy;

- IpUKa3 o puemMe Ha padoTy;

- TPYIOBOU JIOTOBOD;

- coryiacue Ha 00pabOTKY MEePCOHANIBHBIX JTAHHBIX.

2.5. JIucThl JOKYMEHTOB, TOMEILIEHHBIX B JUYHOE JI€JI0, TOJIEKAT HYMEPALIUH.

2.6. C nenpto obecrieyeHus HajIeKallel CoOXpaHHOCTH JINYHOTO JeJia eAaroroB 1
COTPYIHHUKOB 00111€00pa30BaTENbHON OpraHU3allii U y100CTBa B 0OpAIllEHUN ¢ HUM TIPU
(GhopMHUPOBaHUU TOKYMEHTHI MOMENIAIOTCS B OT/ICNIbHYIO Nanky. [Ipu yBoasHeHUN
pabOTHHKA NPOIIMBAIOTCS HUTKAMU U CIAIOTCS B apXUB.

2.7. BHYTpeHHS ONUCh JOKYMEHTOB, UMEIOIIMXCS B TUYHOM JIEJIe, TOJKHA COJEPKATh
CBEJICHUS O MOPSAIKOBBIX HOMEpaxX, HAMMEHOBAHUSIX JOKYMEHTOB JI€J1a, KOJIMYECTBE
JIUCTOB, J1aTax BKIFOUEHUS JOKYMEHTOB B JIMYHOE JIEJIO U U3BATHUS U3 JIeNa, a TAKKE KEM
U3BAT JOKYMEHT U IO KaKOW IpUYMHE.

2.8. BHyTpeHHSsIs ONUCh COCTABIISIETCS HA OTAEIBHOM JIUCTE TI0 YCTAaHOBJICHHOU (hopMme.
JIucThl BHYTPEHHEN ONMCH HYMEPYIOTCSI OTAEIBHO.

2.9. Ilpu noaroToBKe JMYHBIX JE1 K Nepeaye Ha XpaHEHUE K BHYTPEHHEHN ONMKUCHU
COCTAaBJISIETCS] UTOTOBAS 3aMKCh, B KOTOPOM yKa3bIBaeTCs IUppamMu U MPOMHUCHIO
KOJINYECTBO BKJIFOUCHHBIX B HEE JIOKYMEHTOB U KOJMYECTBO JIMCTOB JEa.

3. Ilopsaaok BeJAeHUs JIUYHBIX JeJI IearoroB U COTPYITHUKOB OPraHU3alNH,
OCYLIEeCTBJIAONIEH 00Pa30BaTe/IbLHYI0 1eATEIbHOCTh

3.1. JIuunoe nemno neaaroroB U COTPYIHUKOB 00IIe00pa30BaTEIHLHOM OpraHu3aIuu
BEJIETCS B TEYEHUE BCETO MEePUO/Ia padOThI KaXA0T0 Me1arora u COTpyIHUKa B
0011e00pa3oBaTeNbHON OpraHU3aluu.

3.2. JlanmpHelIee BeACHUE JIMYHOTO JIeIa TIeJaroroB U COTPYIHUKOB
0011e00pa3oBaTeNbHON OpraHU3aluy MpeaycMaTpUBaET NOMEIIEHHE B JIETIO0
JOKYMEHTOB, 00pa3yroluxcs B Mpolecce padoueit 1e1TeIbHOCTH U UMEIOIINX 3HAUCHUE
JUTSL TPYJIOBBIX OTHOIIIEHUM:

e JIONOJHEHUE K JINYHOMY JIUCTKY IO YYETY KaJpOB;

e JIONOJHUTEIbHBIE COTJIALIECHUS K TPYIOBOMY JOTOBOPY;

e KOIMHU MPHUKA30B MO JUYHOMY COCTaBY, KOTOPbIE KacaroTcs eAaroroB u
COTPYJIHHUKOB 00111€00pa30BaTeIbHON OpraHU3alliu;

e  OT3BIBHI JIOJDKHOCTHBIX JIMIT O TI€JIarore ¥ COTPYIHUKE 00IIe00pa3oBaTeIbHOM
OpraHu3alluy;



¢ KOIUU JOKYMEHTOB O MOBBIIICHUN KBATU(UKALINN;

e KOIMU CepTU(PUKATOB, IPaAMOT;

o JIMCT — 3aBEPUTEH JieJa (COCTABIISAIOT IIPH CIa4€ JUYHOTO JIea B apXUB);

e UHBIE JOKYMEHTHI.
3.3. B nensx obecrnieueHus: KOHTPOJIS 32 COXPAHHOCTBIO M AKTYaJIbHOCTBIO JIMYHBIX JIEJT B
o011e00pa3oBaTeabHON OpraHU3aluK €KeroHo (He no3aHee | kBaprana roja,
CJIEYIOILErO 32 OTYETHBIM ) IPOU3BOJUTCS IPOBEPKA UX HAIMYMS U COCTOSTHUSI.
3.4. EsxxeroiHy1o MpoBEPKY COCTOSHUS JTUYHBIX JI€] Ha MPEIMET COXPAHHOCTH
BKJIFOYEHHBIX B HErO JOKYMEHTOB POBOJAMT CIIELUAIBHO CO3AaHHas komuccus. O
IIPOBE/ICHHBIX MPOBEPKAX JEJIACTCA OTMETKA B JIUCTE O PE3YJIbTaTaX €XKEeroJHOM
IIPOBEPKHU COCTOSHUSA U HAJTUYHSL JIMYHOTO Jiea (nmpuiokeHne Ne 5) u cocTaBIsieTcsl aKT.
Pe3ynbpTaThl NpOBEPKU JTUUHBIX /€] B 003aTEIBHOM MOPSAKE JOBOJIATCA 10 TUPEKTOPA
0011e00pa3oBaTeIbHON OpraHU3aIiH.
4. llopsinok y4éra M XpaHeHUs THYHBIX JieJ1 IearoroB U COTPY/IHUKOB
OPraHM3alMH, OCYLIECTBJIAIONIEH 00Pa30BaTEIbHYIO0 1eATEJIbHOCTH
4.1. Xpa"eHue U y4eT JIMYHBIX JEJI [I€JaroroB U COTPYIHUKOB OPTaHHU3aL1H,
OCYILECTBIISIONIEH 00pa30BaTEIbHYIO JEATEIBHOCTh, OPraHU3YIOTCS C LIETIBI0 OBICTPOrO
1 06€301MO0YHOr0 MOUCKA JIMYHBIX J1e], 00ECIIEUEHUs] UX COXPAHHOCTH, a TAKXKe
oOecnieueHns KOH(UICHIMAIBHOCTH CBEJCHUM, COlep KaIUXCs B JOKYMEHTaX JIMYHbIX
JIeJ, OT HECAHKIIMOHMUPOBAHHOTO JTOCTYIIA.
4.2. JInunble feNia COTPYIHUKOB XpaHsTCs B celipe oOiieodpa3oBaTeIbHON
OpraHu3alMH.
4.3. TpyaoBble 1 MEJUIUMHCKHE KHUKKU XPAHATCS OTAEIBHO B cerde.
4.4. JlocTyn K JIMYHBIM JieJIaM [I€JaroroB U COTPYTHUKOB 00I1e00pa30BaTEIbHOM
OpraHu3alMHd UMEIOT TOJBKO CEKPETaph, CIELUAINCT 10 KaJapam, TUPEKTOP
0011e00pazoBaTeNbHON OpraHu3aluy JM00 3aMECTUTENN JUPEKTOPA MTPU UCTIOJTHEHUU
00s13aHHOCTEN TUPEKTOpa 00111e00pa30BaATEIHLHON OpTraHU3aIIHIH.
4.5. Cuctemaru3alyst JUYHBIX J€J IEAAroroB U COTPYAHUKOB 00111€00pa30BaTEeIbHOM
OpraHM3allM MPOU3BOJUTCS B aJI(paBUTHOM MOPSAKE.
4.6. JInunble fena negaroroB U COTPYIHUKOB 0011€00pa30BaTeIbHON OpraHu3aluy,
MMEOIINX TOCYAapCTBEHHBIE 3BaHUS, IPEMHUH, HArpa/ibl, yYEHbIE CTEIICHH U 3BaHUS,
XPaHATCS MOCTOSTHHO, & OCTAJIBHBIX COTPYJHUKOB — 75 JIET C I0/1a YBOJIbHEHUS
paboTHHKa (B cOOTBETCTBUH ¢ [lepeuHemM TUIOBBIX yNpaBiIEHUECKUX TOKYMEHTOB).
5. ITopsiiOK BbIIa41 JIMYHBIX /1€l BO BpeMEHHOE M0JIb30BaHHe
5.1. Beitaua nuuHbIX Jed (OTAEIbHBIX TJOKYMEHTOB B COCTABE JIMYHOTO JIeJ1a) BO
BPEMEHHOE M0JIb30BaHUE MPOU3BOJIUTCS C Pa3pelIeHHs TUPEKTOpa
0011e00pa3oBaTeNbHON OpraHU3alru MO 3asBJICHUIO COTPYIHUKA OPTaHU3al1H,
OCYUIECTBJISIONIENH 00pa30BaATENbHYIO AESTEIbHOCTD.
5.2. Pabora (03HaKOMJIEHHUE) C TUYHBIMU JIEIAMH ME€1aroroB U COTPYAHUKOB
o01eo0pazoBaTenbHOM OpraHU3alliy MTPOU3BOAUTCS B PUEMHON JUpEKTOpa. B KoHIIE
pabouero JHs cCeKpeTaph WM CIIEUATUCT 10 KajpaM 00si3aHa yOeIUThCs B TOM, UTO BCE
JMYHBIE J€J1a, BBIJAHHBIE BO BPEMEHHOE T0JIb30BaHUE, BO3BPAILICHBI HA MECTO XpaHEHUS
U €CTh JIU HEOOXOAUMOCTb JJIsl IPUHATHUS MEP K UX BO3BPAILIEHUIO WM PO3BICKY.
5.3. @axT BbIIaYM JIUYHOTO Jeia (GUKCUPYETCs B KOHTPOJIBHOM JKypHaJe.
5.4. 3psiTHE OTIENBHBIX JOKYMEHTOB U3 JINYHOTO JEJ1a IPOU3BOAUTCS C pa3peIleHUs



TUPEKTOpa 00111e00pa30BaTeIbHON OpraHu3ay ¢ 0(OPMIICHUEM COOTBETCTBYIOIICH
3anucu B rpade «IIpumedanne» BHyTpeHHe# onucu. [Ipu BpeMeHHOM U3BSTUU
JIOKYMEHTa Ha €ro MecTO (MEXIy JIMCTAMHU COCETHUX JIOKYMEHTOB) BKJIA[bIBACTCS
CIIPaBKa-3aMECTUTEINb C YKa3aHUEM JaThl U IPUUMH U3BSTHS C MOAIUCKIO JTUIIA,
BBIJIABIIETO JTIOKYMEHT, U TIOJIMUCHIO JIUIIA, TOJYYUBIIETO €ro BO BPEMEHHOE
M0JIb30BaHUE.

6. OdopmiieHne JTMYHBIX €1 Nepe] caaveid B apXuB

6.1. OdopmiteHre TUYHBIX 1T IJIs TIepeadd B apXUB MPOU3BOIUTCS CIIECIIAATNCTOM TI0
KajpaMm o01eo0pa3oBaTeIbHON OpraHu3alui. JTa MPoIeIypa BKIIOYACT:

e TOJIIMBKY (TIEPEIUIET) JIeNa;

e YTOYHCHHE HyMEpaIliH JINCTOB JIeIa;

e COCTaBJICHUE JUCTa-3aBepuTens (mpunoxenue Ne §);

o cocraBiieHue (YTOUYHCHHUE) BHYTPEHHEHN OIHCH;

e BHECEHHUE YTOYHEHHUI B PEKBU3UTHI JTUIEBON OOJIO0KKH JIeTa.

6.2. JIuct-3aBepuTeib Jena T0JHKEH MOAMKUCATh €T0 COCTABUTENb, IIPU 3TOM JIeJIaeTCs
pactdpoBKa JOIKHOCTH U MOANKCH, IPOCTABIISIETCS AaTa. B mporiecce ncnoib30BaHus
apXMBHBIX JIOKYMEHTOB B JIUCTE-3aBEpUTEIC IETAI0TCSI COOTBETCTBYIOIINE OTMETKH.
Ecnu neno nmommmro 6e3 nucTa-3aBepuTeisi, TO €ro CIeIyeT HAaKJIEUTh Ha BHYTPEHHIOKO
CTOPOHY 00JIOXKKH JIeTa.

6.3. C uenbio obecrneueHusi COXpaHHOCTH JIMYHBIX JIe] PEKOMEHTyeTCs:

e O0BCIUHSITH MHAUBHUIYATbHBIC TUIHBIC JICIa YBOJICHHBIX COTPYHUKOB B OJIHY
00J10kKy (00bEIMHEHHOE JIEJI0) C TAKUM PacueToM, 4TOObI 00beM Jeia (ToMa) He
npeBbImai 250 mucToB (TyTeM CITUBKU MaTEPHAIOB WHIWBUTYATBHBIX JIET TI0
roJilaM yBOJIbHEHHUS);

e pacroJiaraTh MaTepHaJIbl HHANBUIYATBHBIX IS B TIpeeax aeia (Toma) B
andaBuTHOM TIOpsiiKe (MOGaMIIIBHO), OTACIISISE MaTepUalibl, OTHOCSIIHUECS K
Pa3HBIM WHIUBUyAIbHBIM JI€JIaM, YUCTHIM JIUCTOM OyMaru ¢ yka3aHueM Ha HeM
(dbaMuMu, IMEHU ¥ OTYECTBA COOTBETCTBYIOIIETO YBOJICHHOTO MEIarora u
COTpyaHHKa 00111e00pa30BaTeIbHON OpraHU3alluu;

o CHa0OXaTh KXKI0€ 00BEAMHEHHOE JIEN0 (TOM) BHYTPEHHEH OMUCHIO C
nepeurcieHneM (paMuiInii, UMEH U OTYECTB U yKa3aHHUEM HOMEPOB CTPAHMUII, B
npeenax KOTOPBIX PacioIoKEeHbl COOTBETCTBYIONINE JOKYMEHTHI.

6.4. Ilepenaya JIMYHBIX JIEJT B ApXUB OCYIIECTBIISIETCS HE TIO3JHEE TPEX JIET MOCIIe
3aBEPIICHUS UX B JCIOMPOU3BOACTBE B COOTBETCTBHUH C rpadukoM. [IpeaBaputensHo
CeKpeTapeM, CICIHAIMCTOM TI0 KaJpaM MPOBEPSETCS MOJTHOTA U TPaBUIBLHOCTh
MTOJATOTOBKY JIMYHBIX JIeT K Tiepeaadue. BeIIBIeHHbBIC TIPU MTPOBEPKE HETOCTATKH
YCTPAHSIIOTCS CeKpeTapeM, CeIHanucToM 1o kaapam. [lepegada u mpuem npou3BOaATCS
10 OTTHMCH C TTPOCTAHOBKOM OTMETOK O HAJTUYHMH JIMIHBIX JCII.

6.5. JInuHbIe J1e71a MeIaroroB U COTPYAHUKOB 00111c00pa3oBaTeIbHON OpraHu3aluu,
3aKOHYEHHBbIE Aenonpon3BoAcTBOM 10 1 suBaps 2003 roga, xpanstcs 75 ner, nocie 1
saBapst 2003 roga — 50 net. JInunbie nena nupeKkTopa, rIaBHOTO Oyxranrepa
0011e00pa3oBaTeNbHON OPraHU3allii UMEIOT MOCTOSTHHBIN CPOK XPaHEHHUS.

7. OTBETCTBEHHOCTDH

7.1. Ilegaroru u cOTpyAHUKH 00111€00pa30BaTEIILHON OpTraHU3AINH 00sS3aHbI
CBOEBPEMEHHO MPEJCTABISATh CEKPETAPIO WIH CIICIHAIUCTY TI0 KaJpaM CBEJIEHUS 00



M3MEHEHUH B TIEPCOHATBHBIX JAHHBIX, BKIIFOUCHHBIX B COCTAB JIMYHOTO JIeTa.
7.2. PaboTonarens 00ecieynBaeT:
e COXPAHHOCTH JIMYHBIX JIEJI MIEIarOroB U COTPYAHUKOB 00111€00pa3oBaTebHON
OpraHu3allly;
o KOH(pUACHIMAIBHOCTh CBEJICHUI, COIEPKAIIMXCA B IMYHBIX JeNlax Mearoros u
COTPYIHHUKOB.
8. IIpaBa padoronaresisi u pabOTHUKA
8.1. [lns oGecriedeHus 3aUThI IEPCOHANTBHBIX JTAHHBIX, KOTOPBIC XPAHITCS B JIMYHBIX
7ieNiax MeJaroroB U COTPYIHUKOB 00IIe00pa3oBaTeIbHON OpraHU3alliy, IEAaroru u
COTPYJIHUKHU 00I111e00pa30BaTeIbHON OpraHU3aIMi UMEIOT MIPABO:
o TIOJIYYUTH MOJHYIO HHPOPMAIIMIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00paboTKe
ATUX JIAaHHBIX;
e TIOJYYUTH CBOOOHBIN TOCTYII K CBOMM TEPCOHATBHBIM JIAHHBIM;
e TMOJYYUTH KOMUHU JOKYMEHTOB, XPAHSIIIUECS B JIMYHOM JIeJie U COJIeprKallne
NEPCOHAILHBIC JIAHHBIE.
o TpebOBaTh UCKIIOYEHUS WM UCTIPABIICHUS HEBEPHBIX U HETIOJHBIX MEPCOHATBHBIX
JTAaHHBIX.
8.2. PabGoTonarens UMeeT MpaBo:
o 00pabaTkIBaTh MEPCOHAIBHBIC TAHHBIE TIEATOTOB U COTPYAHUKOB
0011e00pa3oBaTeNbHON OpraHu3alliy, B TOM YKCIIE U Ha SJIEKTPOHHBIX HOCUTEIISX;
¢ 3aMpPOCHUTH OT MEJArOTOB U COTPYIHUKOB 00I1€00pa30BaTEIbHON OpTaHnu3alun
BCIO HEOOXOIUMYIO MH(OPMAIIMIO SISl BEJICHUSI JIMUHBIX Je]l U 00pabOoTKH
MIePCOHANIBHBIX JTAaHHBIX.
9. 3ak/II0YMTEeIbHbIE M0JI0OKEeHUS
9.1. Hacrosiuee Ilonosicenue o nopsoke edenus 1udHblX 0ell pabomHUKO8 SIBIASETCA
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, MpUHUMAaETCs Ha [learornaeckoM COBETE IIKOJIBI U
yTBepkaaeTcs (MO0 BBOJIUTCS B ICHCTBUE) TPUKA30M JTUPEKTOPA OpraHu3aIlii,
OCYIIECTBJISIONIEH 00pa30BaTENbHYIO AESTEILHOCTD.
9.2. Bce u3MeHeHus U IOMOJIHEHUsI, BHOCUMBIE B HacTosiee [lonoxkenue, ohopMIsroTcs
B MUCbMEHHON (pOpME B COOTBETCTBUM JICUCTBYIOIINM 3aKOHOAAaTeNIbCTBOM Poccuiickoit
denepanum.
9.3. IlonmokeHue 0 MOPSAJIKE BEACHUS JIMYHBIX 7€ pAOOTHUKOB 00pa30BaTEIHLHOM
OpraHu3aliy MPUHUMAETCS Ha HEONPeIeNICHHBIN CpoK. I3MEHEeHMs 1 TOTIOJIHEHUSI K
[TonoxeHnI0 MPUHUMAIOTCS B MTOPSAKE, IPETyCMOTPEHHOM 11.9.1. HacTosero
[Tonoxenus.
9.4. Ilocne npunsitus [lonoxenus (UM U3MEHEHHUN U TOTIOTHEHUN OTAEIBHBIX TYHKTOB
Y Pa3zeyioB) B HOBOH peaKIMK MPEAbIIYIIasi peIaKIIis aBTOMATHYECKH YTPAuHBaACT
CUITY.

COI'NTACOBAHO:
C nmpodcor03HBIM KOMUTETOM
MBOY «COIINel6» r. I'po3HoTO
IIpencenarens 1K

/ _Xaxumypanosa M.O./
IIporokon Nel ot «27» aBrycra 2024 r



ITpunoxenne Nel
K TIOJIOKECHHUIO O TIOPSIIKE BEACHUS

JIMYHBIX ACJI paGOTHI/IKOB

Kypnan yuera nu4HbIX 1€

[Hata Qavmmus, | Tabems- | JomxkHocTh | CTpyKTYp- Hatau Hata u [Ipumeua-
odopmie- nms, HBIN (podec- HOE HOMEp HOMED HUE
HUSI IMYHOTO | OTYECTBO HOMeEp cus, noJipas;ie- IpuKasa TpuKasza
Jena niearora u Creyaib- JICHUE (pacmopsi- (pacmiops-
COTpYAHUKA HOCTB) KEHHS) O JKEHUS) O
rearora u npueme npeKparie-
COTpY/THHKA nearora u HHUH
COTpyAHHUKa | (pacTopike-
Ha paboTy HUW)
TPYJIOBOTO
JIOTOBOPA C
Me1aroromM u
COTPYIHUKOM
(yBONBHE-
HUW)

8




O00XKKa JIUYHOTO Jeia

donx Ne

Hupexc nena

Ipunoxenne No2
K TIOJIOKCHUIO O MOPSIJIKE BEICHUS

JIMYHBIX ACJI paGOTHI/IKOB

(Ha3BaHMe 00pa30BATEIbHON OpraHU3aLN)

JIMHHOE JAEJIO Ne

Jlata Hauana

(3aroJyIoBOK jena)

Jlata okoHUaHMS

Ha JIUCTax

XpaHUTh JIeT

donx Ne




BHYTPEHHA OIINCH

JIOKYMEHTOB Jiesia No

[Tpwnoxxenne Ne3
K MOJIOXKCHHUIO O MOPSIIKE BEIACHUS

JIMYHBIX ACJI paGOTHI/IKOB

Ne Nunexc Jlarta Haspanue Howmep [Ipumeuanus
/0 | AOKyMEHTa | JOKYMEHTa JIOKyMEHTA JIUCTOB
nena
Uroro: JIOKYMEHTOB

KosnuecTBo 11MCTOB BHYTPEHHEN ONUCHU

OTBETCTBEHHBIN 3a KaJIPOBBIN yUET:

«

(pamu 1 IPOTIHCHIO)

(rpamu 1 IPOITHCHIO)

(TroxHCH)

202 rona




®.1.0.

[Tpunoxxenne Ned
K MOJIOXKCHHUIO O MOPSIIKE BEIACHUS

JIMYHBIX ACJI paGOTHI/IKOB

J1OJDKHOCTB

JImunoe nemo Ne

Jata o3HaKOMJIEHUS
nejarora U COTpyIHUKA €
JIMYHBIM JIEJIOM

IToanuce neparora u
COTpYIHHUKA

OTMeTKH, TpUMEUYaHusl,
3aMEYaHus




[Tpwnoxxenne Neb
K MOJIOXKCHHUIO O MOPSIIKE BEIACHUS

JIMYHBIX ACJI paGOTHI/IKOB

OTtMeTKa 0 pe3yJibTATaX €:KeroAHoi MPOBEPKH COCTOSIHUS

H HAJINYUA JTUYHOI'O JeJ1a

®.1.0.

JIOJDKHOCTB

JImunoe nemo Ne

JlaTa rmpoBepkH @®.11.0. unieHoB [Toanucu uneHoB Pesynbrar
KOMMCCUU KOMMCCUU MIPOBEPKH




1. ®amuus

[Tpwnoxxenne Ne6

K MTOJIOKCHUTIO O MOPAAKE BEACHUSA

JIMYHBIX ACJI paGOTHI/IKOB

JIMYHBIN JIUCTOK 10 y4eTy KaJApoB

Nmsa

OTtuecTBO

2. Ilon

3. FOI[, YHUCJII0 U MCCALL POXKIACHUA

4. MecTo poxacHUs

5. I'paxxnancTBO

(cerno, nepeBHsi, rOpOJ, paiioH, 001acTh)

6. ObpazoBaHue

Ha3sanune
y4e0HOTo
3aBEJIEHUS U €TO

dakynbTe
T WU
OTZEIeHUE

Tox
IIOCTYILJIEHU
)

Toxn
OKOHYaHU

Eciu ge
OKOHYMII
, TO C

Kakyro
CIIELIMAIIBHOCT
b MOJIy4YUJ B




MECTOHAXO0XKICHU S AU KaKoro pe3ynbTare
e yxozaa Kypca OKOHYAHUS
yIIen y4eOHOT0
3aBE/ICHMS,
yka3atb Ne
JUTIIOMA WJTH
YIOCTOBEPEHU
s

7. KaknuMu MHOCTPAHHBIMU SI3bIKAMH BJIAJICETE

(4uTaeTe U IIEPEBOJUTE CO CIIOBAPEM, YHTACTE U MOXKETE OOBICHSTHCS, BllaJjeeTe CBOOOIHO)

8. YyeHas cTeneHp, y4UeHOE 3BaHHE

9. Kakue nmeere Hay4HbI€ TPYIbl U U300pETEHUS

10. Beinmoninsiemas padoTa ¢ Havayia TPyJ0BOM JeATeIbHOCTH (BKJIIOUas y4eOy B BBICIIUX
U CpPEIHUX CICHUAIBHBIX YYCOHBIX 3aBEICHHUSAX, BOCHHYIO CIIY)KO0y W paboTy 110
COBMECTUTEIBCTBY)

Mecsi v 1o JIOIKHOCTB € YKa3aHUEM MecToHax0KIeHUE
ypeKICHUS, OpTaHU3aIuN eXKJICHUS
MOCTYTUICH yxoJia yip » OP ’ yip ’
MIPEINPUSITHUS, A TAKKE OpraHu3alyu,
U

MUHHUCTEPCTBA (BEIOMCTBA) MPEINPUATHS




11. IIpeGriBanue 3a rpanulieit (padora, caykeOHass KOMaHIUPOBKA, MOE3/IKA C

neneramuei)

Mecsan u rof

C KaKoro
BPEMEHHU

10 KaKoe
BpeMs

B kakoiut ctpane

Lenps npeObiBaHMs
3a TpaHuLEen

12. Yyactue B BBIOOPHBIX OpraHax

MecTto BEIOOPHOTO
oprana

Hassanue B kauectBe

BBIOOPHOTO OpraHa | KOTO BbIOpaH

I'on

M30paHusl | BEIOBITHS

13. Kakue nmeere npaBUTEILCTBEHHbBIC HATPaJibl

Kornma u xem HarpaxiaeH

14. OTHOIIIEHUE K BOUHCKAM 00S3aHHOCTSAM ¥ BOMHCKOE 3BAHHE

Cocras

Pox Boiick

(KOMaH/HBIH, TOJNTUYECKUH, aIMIHACTPATUBHBIH, TEXHHYECKHI U T. 1.)

15. CemeiiHOE TOJIOKEHUE B MOMEHT 3aII0OJIHEHUSA JIMYHOTO JIUCTKA




(YICHBI CeMBH, C YKa3aHHEM BO3PACTa)

16. JlomamHuii aapec

17. Ob6s13y10ch CBOEBPEMEHHO M3BEIIATh 000 BCEX M3MEHEHUSIX JaHHBIX, BKJIIOUCHHBIX B
JINYHBIN JINCTOK IO YYETY KAJAPOB.

« » 202  ronma




AHKETA

[Tpwnoxxenne Ne7

K MTOJIOKCHUTIO O MOPAAKE BEACHUSA

JIMYHBIX ACJI paGOTHI/IKOB

dammnus

4098

OTtuecTBO

Jarta poxnenus

1. I'paxxpancTtBo (ecnv HM3MEHSUIA, TO
YKaXXUTE, KOT/1a U IO KaKOW MPUYUHE)

2. OOpa3oBaHue, yuyeHasi CTeneHb (Koraa
U Kakue y4yeOHbIC 3aBEJICHUS] OKOHYMIIH,
HOMepa JurioMoB). CrenuaibHOCTh U
KBTH(PUKAIIHS 10 JUTLIOMY

3. KakumMy WHOCTpaHHBIMHU SA3BIKAMHU M
A3bIKaMHU HapOJ0B Pocculickon
denepaniy BIaJCETE U B KAKOW CTEIICHU
(unTaeTe W MOXKETE  OOBICHATHCH,
BJIaJieeTe CBOOOTHO)

4. BeimosiHsiemasi paboTa ¢ Hayaia TPYJIOBOM AESATEIHHOCTU (BKIIIOYAs BOCHHYIO CIYKOY

1 paboTy 10 COBMECTUTEIHCTRY)

Mecsi 1 o JIOIKHOCTB € YKa3aHUEM MecToHax0KIeHHE
YPEIKICHUS, OpTaHU3AINH SXKICHHUSI
MOCTYIUIEH yxoJia yip » OP ’ yp ’
MPEANPUATHS, & TAKKE OpraHu3alluu,
usi
MUHHUCTEPCTBA (BEIOMCTBA) MpEaIPUATUS

5. Bamu 6:m3kue poicTBeHHUKHU (KeHa, MY, OTEIl, MaTh, OpaThsi, CECTPHI)

CreneHb damunus, ums, I'on
poacTBa OTYECTBO POXKICHUS

Mecto paboThI,
JOJDKHOCTh

Anpec MecTa
JKUTEIIbCTBA




6. JlomanHuii azapec U

HOMEp Tenedona

7. [Tacnopt 158105 JIOKYMEHT,

ero 3aMEHSIONINHN

(HOMED, cepusi, KeM ¥ KOT/Ia BbIJIaH)

8. I[OHOJIHI/ITGJIBHBIG CBCACHHNA, KOTOPLIC Br1

J)KeJlaeTe CcooOlmMTh O cede

10. Ha xakou ypoBeHb 3apruiatel Bel paccuntsiBaete?

« » 202  ronma

(TOJKHOCTB OTBETCTBEHHOTO 33 KaIPOBBIH yUeT) (mozrvcs)

(pacumpoBKa IOJITNCH)



Ipunoxenne N8
K TIOJIOKCHUIO O MOPSIJIKE BEICHUS

JIMYHBIX ACJI paGOTHI/IKOB

JIMCT-3ABEPUTEJIb

nesa Ne

B nene nmpommTo u mpoHyMepOBaHO
JIMCTOB

(tmpamu U IPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:

JUTEpHBIE HOMEpa JUCTOB

IPOIyILIEHHbIE HOMEpa JHUCTOB

+ JMCTOB BHYTPEHHEH OIUCHU JHUCTOB
Oco0eHHOCTH (PM3UYECKOTO COCTOSTHUS U Howmepa nucroB

dbopmupoBaHus jiena

OTBETCTBEHHBIN 3a

KaJpOBbIN ydeT

(moamuce) (pacumppoBKa MOAMKCH)

« » 202  ronma
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